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Annual 4-H Group Budget and Financial Report 

What Is It?

The Annual 4-H Group Budget and Financial Report sums up the 4-H group’s financial activities during the program year (October 1 to September 30). 

Why Is It Important?

The Minnesota 4-H Youth Development program is part of University of Minnesota Extension and on the federal level the United States Department of Agriculture.  It is essential that all 4-H groups effectively manage public funds raised as part of their activities.  Public reporting shows good fiscal management and stewardship of all funds raised or expended in the name of 4-H.

This report is important because it:

· Is a means by which 4-H groups, as a part of University of Minnesota Extension, help the University fulfill its obligation of fiscal accountability to the residents of Minnesota.
· Fulfills the review/audit concerns of the University of Minnesota.
· Creates an open, auditable, public record of whether a group is required to remit Minnesota sales tax.
· Provides the auditable record of the group to be used when completing the appropriate Internal Revenue Service (IRS) Form 990, 990EZ or 990N (e-file). 

· Completes a federal requirement for financial accounting by 4-H groups.

Who Must Complete It?

All 4-H groups must complete and file a copy of this report if they handle any money during the year.

When to Complete the Form:

The form is completed twice during the year.  The first time is at the beginning of the 4-H year (October 1) showing the proposed budget for the current year.  The second time is at the end of the 4-H year (September 30) showing all actual income and expenditures for the current year.  The proposed budget is for the next 4-H year.

Where to file the form:

· The original is sent to the regional office.
· One copy should be kept in the treasurer’s book/records as a part of the 4-hH club Charter application.
· One copy should be filed a the county extension office.
NOTE:  4-H Federation/Leader’s Council may choose to attach their own budget form as long as it includes past year proposed, past year actual and the new year proposed budget amounts.  All other information on the “Annual 4-H Group Financial Report” form must be completed and turned in along with the group’s own budget form.
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